
 
 
 

Military Entrepreneur in Residence 

Part-time Contract 

Canada’s Entrepreneur Gateway 
 
The Canadian Youth Business Foundation (CYBF) is a national non-profit organization dedicated 
to growing our nation’s economy one young entrepreneur at a time. We look at character not 
collateral, when providing youth, age 18-39, with pre-launch coaching, business resources, start-
up financing and mentoring, to help them launch and sustain a successful entrepreneurial 
business. CYBF is a founding member of the global G20 Young Entrepreneurs’ Alliance (G20 
YEA). 
 
Established in 1996, CYBF has invested to date in more than 5,600 young entrepreneurs, whose 
businesses have created more than 22,100 new jobs, $157 million in tax revenue and hundreds 
of millions of dollars in sales and export revenue. CYBF delivers its program coast-to-coast 
through a national network of 180 community partners and more than 4,370 volunteers including 
business mentors. Information about CYBF is available at www.cybf.ca. 
 
The Prince’s Operation Entrepreneur (POE), founded in 2012, is a national program to support 
transitioning Canadian Forces members in realizing their dreams of entrepreneurship.  The POE 
offers eligible military personnel, of any age, the business planning, education, financing and 
mentoring services they need to start and sustain their own businesses. 

The Opportunity: The Entrepreneur in Residence contributes to the successful growth of the 
Prince’s Operation Entrepreneur program by ensuring that the services of the program are made 
available to all participants.  The Entrepreneur in Residence acts as the primary point of contact 
for all program participants, ensuring that they are directed to the CYBF business planning, 
education, mentoring and financing resources required to launch their entrepreneurial ventures.   

The Entrepreneur in Residence designs and delivers entrepreneurial education content to 
potential participants in the Prince’s Operation Entrepreneur and represents the program at 
outreach and informational sessions, including those organized by the Department of National 
Defence and Veteran’s Affairs Canada. 

This contract role will consist of three days a week until December 31, 2013 with the 
possibility of contract extension of one year with increased hours.  

Competencies Required: 

• Business Perspective  
• Fostering Learning  
• Interactive Communication  

     Responsibilities: 
• Entrepreneur communications and management.  Act as the primary contact point for all 

participants in Based in Business or on-base educational programs provided by the POE, 
ensuring that the appropriate CYBF services are provided to each participant. 



• One-on-one coaching.  Provide in-person or telephone advice to program participants in the 
areas of business planning and financial forecast preparation. 

• Educational session design, coordination and delivery.  Research, design, and deliver one-
day sessions (3 in 2013; 5 in 2014; 10 in 2015) on entrepreneurship as a career choice and 
business planning to transitioning military audiences. 

• POE Program Outreach – attend and present at program informational and outreach events, 
primarily those operated through DND and VAC networks, where appropriate 

• Participate on POE Steering Committee and subcommittees as requested 

 
Qualifications: 

• Bilingual (French and English) is preferred; however all candidates will be assessed 
based on qualifications 

• Bachelor’s degree in Business Administration or a related field 
• 10+ years of experience starting and running your own business 
• Ability to promote a healthy and active entrepreneurial spirit  
• Good understanding of the challenges facing entrepreneurs with a military history 
• Ability to read, understand and advise on all aspects of business plans, including 

accruals and cash flow development  
• Good understanding of National and Regional economic realities and influences 
• Knowledge of a wide range of industry specific information such as insurance, legal and 

other professional services that entrepreneurs might need to reference 
• Excellent interpersonal and communications skills with the ability to influence as well as 

hold seminars and make presentations to large groups 
• Proven customer relations management skills 
• Confident, proactive and self-motivated, able to work with minimal supervision 
• Shares ideas/successes with team members while promoting the culture and use of best 

practices within the organization 
• Bilingual in French and English is considered a definite asset 
• Team Oriented 
• Excellent analytical and organizational skills 
• Exceptional attention to detail and very well organized 
• Demonstrated leadership qualities 
• Strong sense of responsibility and accountability 
• Strong computer skills with the ability to conduct online research 

 

If your skills and experience match the requirements of this position, please submit your cover 
letter and resume via to careers@cybf.ca by Friday, April 5, 2013.   
 

We thank all applicants for their interest but only candidates receiving serious 
consideration will be contacted. Candidates must follow the specified application 
process. No phone calls or agencies please. 


